
 
  
 
JOB DESCRIPTION    
 
 
 
 
Job Title: Audiovisual and Media Technician 

Salary:  Up to £31,000 

Contract Type: One Year Fixed Term 

Department: Audiovisual 

Reports to:  Head of Audiovisual 

Hours:  Full-time 

  
 
The Architectural Association was founded in 1847, opening as a day school in 1901. The AA is 

committed to public benefit attained by the learning, teaching, discussion and promotion of 

architecture.  With circa 750 students and 300 academic and administrative staff the AA School is 

central to the AA. The School is recognised as a worldwide leader in architectural education, with 

graduates that include many of the world’s leading architects, scholars, critics and educators. The 

academic and professional programmes of study at undergraduate and postgraduate levels, up to 

and including doctoral level, are validated by external professional and academic bodies. 

The AA is made up of countless projects, personalities and audiences. The AA is unique in that we 
are more than just a school but a worldwide association, made up of members and visitors and an 
unrivalled public programme of lectures, exhibitions, publications and special events, all of which set 
the backdrop for full-time foundation, undergraduate - and graduate-level study at our campuses in 
London and Dorset. In addition, each year short courses and global schools in the AA Visiting School 
bring together students and teachers in more than 50 locations across five continents. Whether at 
Bedford Square or abroad the AA’s teachers and staff provide students with expertise, 
encouragement and support across all levels of education. Given the fact that 85 per cent of our 
students (and a similar percentage of tutors) come to London from abroad every autumn, we really 
are a school unlike any other. 
 
Role Overview: 
 
This technical role requires expertise and support over three meshed areas: the facilitation and 
documentation of the AA’s public events/public programme and the delivery of online and archive 
material using video and streaming technology, the provision of AV equipment and relevant 
technical support to staff, students and visiting lecturers, including an equipment lending service, 
and the equipping, installation and maintenance of the school’s teaching spaces. The role is full-time 
and includes regular evening work and is offered on a 1 Year Fixed Term Contract basis. 
 
Main Duties and Responsibilities: 
 

• To assist in the provision and running of the AA’s Audiovisual Department and to follow 
working practices outlined by the School and its executives. 
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• To liaise with the Director’s Office and other relevant departments in the planning and 
implementation of public events and Public Programme.  

• The stage management, monitoring and documentation of live public events. 
• The video recording and online streaming of public events, the necessary preparation 

of archive video material for school and third-party use, and the securing of copyright 
agreements. 

• To equip and maintain the AA’s teaching spaces as required. To maintain regular links 
with AA Co-ordinators in this regard and to work flexibly to maintain the smooth 
running of the School’s academic programme. To offer full technical support where 
required. 

• To lend and demonstrate audio-visual equipment to staff and students and ensure the 
department’s lending and insurance policies are followed.  

• The maintenance and first-line repair of equipment stock (including scheduled 
installation work). To liaise with the Head of Department in relation to stock control, 
repair and purchasing.  

• To keep up-to-date records of equipment stock and archival material.  
• To give advice and technical support to other departments where required, e.g. 

Exhibitions, Digital Platforms etc. 
• To be aware of all school policies and developments. To be compliant in undertaking 

training and/or instruction as required by the School or Department. 
• To organise student assistants and carry out training where necessary. 
• Manage scheduled and evening events 

 
Person Specification 
 
A dedicated audio-visual technician with experience of working in a high-profile educational setting. 
We seek a methodical, flexible person who responds well to the demands of live events and would 
enjoy working alongside some of the most creative students in the world. 
 
The applicant must have a flexible attitude and be able to work under his or her own initiative with 
excellent interpersonal skills are essential.  
 
Knowledge, Skills and Experience 

• A minimum of 2 years in a AV Technician/Media Technician role 
• Further or higher qualifications in areas such as creative media production, 
• audio production, multimedia, and digital media technology 
• Broad range of software skills with a bias towards video, encoding and 
• media creation 
• Experience of events video, PA, projection and streaming technologies 
• Awareness of academic practices and procedures 
• An open attitude and awareness of architecture, art and design 
• Experience of working in a similar educational environment would be an advantage 

 
How to Apply: 
Please apply by email by the closing date of 25th July 2019 to  
recruitment@aaschool.ac.uk stating the job title in the subject heading. 
 
Please include in your application: 

• Application Form 

• Full CV  

• Covering letter/email highlighting why you feel you are the right person for the role  

mailto:recruitment@aaschool.ac.uk
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• Invitations to first interview will be issued by email after the closing date. Please note only 
successful candidates will be contacted. 

 
Thank you for your interest in the AA and this role. 
 
The Architectural Association School of Architecture aims to create conditions that ensure staff and students are 

treated solely on the basis of their merits, abilities and potential, regardless of their gender, race, religious/political 

beliefs, ethnic or national origin, disability, family background, age, sexual orientation, or other irrelevant 

distinction. 

 


